	ORGANIZATION:

	HEKS - EPER (SWISS CHURCH AID)

	PROJECT TITLE: 
	OWNER DRIVEN REHABILITATION OF HOUSES FOR FLOOD AFFECTED VULNERABLE PEOPLE IN SERBIA


	JOB POSITION:

	HEKS COORDINATOR

	DURATION:

	15 September or 1 October 2014 - 31 December 2015 (15 months)  


	RESPONSIBLE TO:

	HEKS, Switzerland, Leo Meyer, HEKS, Programme Manager 


	WORKING HOURS:

	Full working norm

	JOB DESCRIPTION:
	· Planning, coordination and steering of project implementation together with EHO project management; 
· Monitoring, evaluation and controlling of project implementation;
· Quality monitoring together with EHO project management; 
· Participation in contacts with municipalities;
· Participation in beneficiary selection;
· Field monitoring; 
· Representing the project on international and national scene;
· Supervision of finances; 
· Monthly progress reporting to HEKS HQ  


	COUNTRY POSITION: 

	· Working location EHO, Novi Sad;


	PREVIOUS EXPERIENCE:
	· Experience in coordination of international projects in the field of humanitarian aid or international develoment cooperation 
· Experience in project managment of international projects
· Experince in Project Cycle Management

	KNOWLEDGE/SKILLS:
	· Project managerial skills;
· Good English language skills orally and and in writing 
· Communication skills;
· Organizational skills;   
· Working in team and under stress;
· Individual work;
· IT basic competencies.

	QUALIFICATIONS:
	· Project Management,  Engineer Management, Social Development, Organizational management or similar  


	SPECIFIC REQUEST:
	· Senzibilized to work wiht socially disadvantage groups (Roma) 
· Professionalism
· Dedication to job/work
· Cooperativeness 
· Mobility 
· Efficiency
· Effectiveness
· Flexibility
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